How to Enrollin a Digital Course in Workday Learning

1 | Access Workday Learning
From Dashboard Menu, select Learning.
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2 | Find the Digital Course
From the Learning Menu, select Discover.
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3 | Onthe Discover dashboard, select Browse Learning Content.

procedure as Browse Learning Content.
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Use topics to find a wide range of learning content.

Note: If Browse Learning Topics is selected, choose the Topic, and then follow the same
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4 | Onthe Browse Learning Content page, narrow the course search results in these ways:
e Enter a keyword or course title in the search bar.
e Use thefilters on the on the left side of the page.
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Note: When you are browsing for learning content, remember to use the Browse Learning
Content search bar. It is a common mistake to use the general Workday search bar.
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5 | To select a course, select the course title or course image.
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6A | Start or Enrollin a Course

On the course page, select the Start Course button.
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6B | Occasionally you could be required to Enrollin the course before starting the course.
These are the steps to Enroll in and then Start the course:

A. Select the Enroll button.
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B. Onthe pop-up window, select the Submit button.
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C. Selectthe Start Course button.
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Save a Course for Later

If you do not want to start a course right away, you can save the course for later.

To save the course for later:
A. Select the Save link.

C.
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Select Saved for Later.
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Access the course under the Saved for Later section on the My Learning page.
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