How to Enrollin a Program in Workday Learning
A program is a collection of courses grouped together because:

e the courses are a series of related content
e the courses are required training for a specific job role.

1 From Dashboard Menu, select Learning.
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2 | From the Learning Menu, select Discover.
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3 | On the Discover dashboard, select Browse Learning Content.
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4 | Onthe Browse Learning Content page, narrow the program search results in these ways:
o Select the Programs filter.

e Enter the title or a key word in the Browse Learning Content search bar.

Note: When you are browsing for learning content, remember to use the Browse Learning
Content search bar. It is a common mistake to use the general Workday search bar.

Browse Learning Content
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Current Search = Program Academic Laboratory Safety Program
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5 | To select a program, click on the program title or program image.

Note: The word Program displayed on the image indicates the training is a program.

Academic Laboratory Safety Program
Academic Laboratory Safety

E Program

6 | On the program page, select the Start Program button.

Note: Similar to courses, for some programs you are required to enroll in the program and
then start the program.

Academic Laboratory Safety Program

Academic Laboratory Safety

Program Length Delivery Mode
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Items in this Program Program Information
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Hazard Communication

This training is for any BYU employee working with or

potentially exposed to hazardous chemicals in the workplace
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7 | After starting the program, the first course in the program is displayed. Courses are presented
in the order they listed in the program. Select the Start Course button to begin the first
course.

Program Progress: 0 of 19 mandatory items completed

< Academic Laboratory Safety Program

Program

item 10f 19 > |

Hazard Communication

(@ You can access lessans once you begin a course

Hazard Communication Video

Hazard Communication

1

This training is for any BYU employee waorking with or potentially exposed to hazardous chemicals in the External Link
workplace. Training is to be completed initially upon hire and anytime a new chemical is introduced in the
workplace. This training complies with OHSA and GHS requirements. For additional information, please see Hazard Communication Quiz

the official Hazard Communication program found at risk.byu.edu. Note: Closed captions are available for
this video in English and other languages. After starting the video, select "CC" in the lower right corner and...
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8 | After you have completed a course in the program, you can move to the next course by
selecting the Go to Next Item button.

Up Next

Recognizing Chemical and Physical
Hazards

Go to Next Item
< Back to Program Overview )

9 | When you have successfully completed every course in the program, the completion status is
recognized. Select the Back to Program Overview button to return to the program home

page.

N
' L ’

- A '

- Q.
—
You have completed

Academic Laboratory Safety Program

BYU .dasy Page 4 of 4



